
 

District Mission 
 Sonoita School District challenges all individuals to achieve their personal best 
through rigorous, engaging, and innovative programs that develop skills and knowledge for 
lifelong learning and responsible citizenship. 
 

Elgin School Mission 
 Our mission is to provide a solid academic foundation and develop responsible citi-
zens. 
 

Elgin School Beliefs 
Beliefs: 
¶ A successful learning environment respects the differences in all individuals. 
¶ All individuals should be actively engaged in learning. 
¶ A sense of order promotes learning. 
¶ Children learn best in small classes. 
¶ Teachers are the foundation of a strong educational system and should be mentors and 
motivators.   

¶ Learning is a lifelong journey. 
¶ A physically and emotionally safe environment should exist for all members of Elgin 
School. 

¶ Every child should become a positive, contributing member of society. 
¶ Parental involvement in school is essential to student achievement. 
¶ Mastering skills enhances self-esteem. 
¶ Successful experiences are essential for every child. 
¶ Appropriate challenges help individuals achieve their full potential.   

Elgin School 
23 Elgin Road 

Elgin, Arizona 85611 
(520) 455-5514 

Student & Parent Handbook  
2016-17 



Policies & Procedures 
School Hours  
 School begins at 7:55 AM and ends at 2:50 PM 
for all students.  Students may not arrive at school before 
7:30 AM and are expected to leave the campus at 
2:50 PM unless they are involved in an after school 
program such as athletics.  Supervision on the campus 
begins at 7:30 AM and ends at 2:50 PM. 
 

Early Release Days  
 Dismissal on early release days is at 1:15 PM.  
Lunch will be provided on these days.  The bus will run 
its normal route at the earlier dismissal times. 
 

Attendance 
 Regular attendance for each child is necessary 
for maximum growth. Therefore, parents and the school 
should assume the responsibility for regular attendance.  
Please notify the school office before 8:30 AM on any 
day that your child will not be in attendance, and by 7:45 
AM if your child will be late. A message may be left on 
the office voice mail at any time.  
 There are two reasons why this should be done 
as early as possible:  
 1. The home and school need to know quickly if 
any child left home but did not arrive at school.  
 2. School district officials are required to know 
the reason for absences for the State Department of Ed-
ucation Attendance Accounting Procedures. 
 

Tardy Policy  
 When students are tardy, they must report to the 
office for a late pass before going to their classroom.   
This late pass ensures the student's name will be re-
moved from the daily absentee report.  If a student ar-
rives to school after 8:30 AM, they MUST be accompa-
nied to the office so a parent/guardian can sign them in.   
 If a student will be arriving to school after 9:00 
AM and requires a school lunch you must call the office 
and order that lunch.  Anyone arriving after 9:00 AM who 
has not ordered their lunch prior to arriving is not guaran-
teed a regular lunch, an alternative lunch may be provid-
ed.   
 

Perfect Attendance 
 Those students who arrive on time and are pre-
sent every day will be awarded a Perfect Attendance 
certificate at our quarterly awards assembly.  Any tardies 
will make a student ineligible for perfect attendance.   
 

Personal Messages 
 If parents/guardians need to send a message to 
a student during the school day, they may call or email 
the school office before 1:00 PM.  Students will not be 
called out of class to receive telephone calls.  Be-
cause the office is very busy prior to school dismissal, 
messages received after 1:00 PM are not guaranteed to 
be delivered to the student.  Parents/Guardians should 
try to avoid using the school secretaries as a messenger; 
they are extremely busy already!  Parents/Guardians are 
also requested to give advance notification of changes in 
a studentôs routine, (e.g.,  absence or different bus) in 
writing. 
 

 Legal Zones 
 All Arizona schools are Drug Free/Weapon Free 
legal zones.  Elgin School holds to this zero tolerance 
policy. 

Bus Conduct 
 The bus driver is responsible for safely transporting 
students to and from school.  To help them in their important 
task, please treat them with courtesy and respect.  Bus driv-
ers will give students a list of bus rules and procedures at 
the beginning of the school year.  Bus riding is a privilege 
that can and will be revoked for repeated discipline 
problems.  
 

Bicycle Riders and Walkers 
 Students in grades 6th, 7th, or 8th only are allowed 
to ride their bikes or walk to school and only after parents 
have notified the school office of their permission.  Student 
bike riders must have a signed rules agreement on file in the 
office.  Helmets must be worn by all bike riders. 
 Younger siblings in 5th grade and under are not 
allowed to walk or ride their bikes with their older sibling. 
 No student will be allowed to walk after dark. 
 

Visitors 
 All visitors are asked to inform the classroom teach-
er and superintendent in advance, as to the day and time of 
the visit.  This will avoid any conflicts with the school sched-
ule.  Visitors must report to the school office first, to obtain a 
visitorôs pass.  This registration rule applies to all visitors, 
including family members of students and staff. 
 Students not enrolled in Elgin School are not al-
lowed to visit and spend time in classrooms during instruc-
tional times without the permission of the Superintendent.  
Only those Students enrolled in Elgin School Educational 
Programs are allowed to attend and participate in school 
related activities and special events such as Dances, Ranch 
& Rodeo Day, etc.   

 

School Property 
 The equipment, texts, and library materials provided 
by Elgin School should be respected and valued by stu-
dents.  These materials have been purchased by the com-
munity and should be cared for as if they were personal 
property.  Any damage to school property may result in dis-
ciplinary action and replacement costs.   
 Occasionally, a teacher or administrator may need 
to look through a studentôs belongings.  Teachers and ad-
ministrators have the right to search the contents of school 
property, such as desks. 

 

Classroom Conduct 
 Students are expected to participate in classroom 
activities in a positive way and show respect for their class-
mates and teachers.  Teachers will explain their individual 
classroom rules and will have the full support of the princi-
pal. 

 

Discipline Policy 
 Any person may report a violation of student disci-
plinary rules to an administrator, who will then investigate 
the charges and institute appropriate proceedings.  Depend-
ing upon the nature of the violation, a range of penalties may 
be imposed.  These include, but are not limited to: warning, 
detention, suspension, and expulsion.  Please refer to Disci-
pline Matrix in this handbook.   
 

Personal Belongings 
 Students are responsible for all personal items 
brought to school.  Since the school day is filled with activi-
ties and responsibilities, it is best if students leave personal 
items at home.  Illegal substances, such as drugs and alco-
hol, are strictly forbidden on school  grounds. 



 

Health Office 
 The office staff oversees the Health Office under 
the direction of the school nurse.  Your child should not be 
in school if he or she has a fever, rash of undetermined 
cause, vomiting or diarrhea, conjunctivitis (pink eye), chick-
en pox, impetigo, ringworm, or head lice unless they have 
been treated medically or are symptom free. A child who 
has vomited, has had diarrhea or a temperature of 100 FÁ 
or greater will be sent home. Additionally, your child should 
remain fever free for a period of 24 hours prior to returning 
to school without taking fever reducing medications.  
 Student emergency information is kept in the of-
fice. The information is used to contact parents or designat-
ed adults if an emergency arises. Most calls are made 
simply because the child is feeling ill and needs to be sent 
home.  
 *Parents should be aware of the importance of 
the emergency contacts and phone number section of 
the emergency information form. These are the people 
called in the event of an emergency when parents can-
not be reached.  It is imperative that the school office 
be informed of any changes in address, phone number, 
parent's employment, guardianship, and emergency 
numbers. 
 If your child needs to take prescription medication 
at school, it is necessary for the parent to sign a consent 
form. These forms are available in the Health Office. 
 *Prescription medication must be in the origi-
nal, labeled container as prepared by a pharmacist and 
include: patient name, name of medication, dosage, 
and time to be given. Over-the-counter medications 
must be in the original packaging, with all directions, 
dosages, compound contents, and proportions clearly 
marked. A signed physician's statement indicating the 
necessity must accompany any request for administra-
tion of over-the-counter medicine. A parent or guardian 
must personally deliver medications to the health of-
fice. 
 DO NOT SEND MEDICATIONS IN YOUR 
CHILDôS BACKPACK.   
 A parent must bring medications to the office 
and fill out the consent form. 
 

Health & Wellness 
 Healthy Snacks and lunches are encouraged.  No 
candy, chewing gum, or sunflower seeds are allowed 
during the school day.   
 While water bottles are encouraged, no glass bot-
tles are allowed on the bus or at school.  Soda, coffee, en-
ergy drinks and other sugary caffeinated beverages are 
not allowed during the school day.   
 

Sunscreen 
 It is important to protect childrenôs young skin from 
the harmful UV rays.  Please remember the sunscreen be-
fore heading off to school.  If you want your child to reapply 
sunscreen during the day, please provide a bottle to the 
school office. 
 

Hallway Conduct 
 When moving from one location on campus to an-
other during the school day, students are expected to move 
quietly in the hallways. 
 

Playground Conduct 
 Recess is a time for play.  The playground supervi-
sors make sure that all play activities are safe.  To ensure a 
safe environment, the playground supervisors will circulate 
and monitor the entire playground area.  Please respect all 
playground rules and instructions. 

Cell Phone & Electronic Device Policy 
 Use of cell phones or electronic devices (MP3 
players, PSPôs, Ipods, etc.) is NOT permitted on campus 
during school hours except during specific class activi-
ties with the permission of the classroom teacher .  Any 
student who brings a cell phone or electronic device to 
school must keep it turned off and in his/her backpack 
during school hours.  This includes ALL types of commu-
nication devise such as smartphones, wrist watch 
phones, 2-way radios, etc.   
Consequences for violation of this policy are: 
 - 1st Offenseðcell phone or device is taken and turned 
in to the office, parent is notified and student may pick it 
up at the end of the school day. 
 - 2nd Offenseðcell phone or device is taken and turned 
in to the office, student receives a written referral, parent 
is notified and parent may pick the phone or device up 
from the front office.   
 - 3rd Offenseðcell phone or electronic device is taken 
away and turned in to the office, student receives a 1 
day of in-school suspension, parent is notified and 
phone or device is returned to parent on the last day of 
the semester.  
 Please keep in mind that additional conse-
quences will occur for a student who not only violates 
our policy, but also uses phones or devices to break 
other school rules.  Students are permitted to use the 
office or classroom telephone with permission.  No stu-
dent will be called from class to receive a telephone call.   
 
 

Cafeteria Conduct 
 The lunchroom is an opportunity to show good 
table manners.  The cafeteria staff is doing their best to 
serve you a good meal and maintain a clean lunchroom.  
Please help them by listening to their instructions.  When 
finished eating, students are required to dispose of 
trash, clean their area, and each student will take turns 
cleaning  the table areas. 
Cafeteria ExpectationsðStudents will be: 

¶ RespectfulðUse your manners, listen to all adults, 
only eat the food on your plate.  

¶ ResponsibleðWait your turn, Pick up trash, Clean 
your area.  

¶ Be Safe and ConsiderateðWalk at all times, keep 
food off the floor, treat others with respect, eat quiet-
ly.   

 

Office Conduct 
 Students will enter the office quietly and re-
spectfully and wait patiently for an office staff member to 
address them.  If no one is at the desk a student may 
ring the bell ONCE to signal they are waiting and they 
will wait patiently for someone to assist them.  Students 
will use polite language and talk to adults only when di-
rected to do so.   Students are not allowed to open the 
front door for visitors unless told to do so.  While waiting 
in the office, students will sit quietly. 
 

Field Trips 
 Student field trips are contingent upon prior 
work completion and good behavior. 
 

 
 
 
 
 
  
  



Activities & Procedures  
Patriotic Exercises 
 Each school day begins with a flag ceremo-
ny in which students pledge allegiance to the United 
States of America.  The superintendent may also 
take the opportunity to make announcements and 
highlight birthdays.  A special ceremony is held in 
honor of Veterans Day. 
 

School Pride 
 Fridays are Pride Days!  To show pride in 
our school, students and staff are encouraged to 
wear the school colors of purple and white.  Many 
activities at school include the singing of the official 
Elgin School Song, as follows: 

Elgin School Song 
We are the Eagles and we fly high 
We are the Eagles and youôll see why 

We are the Eagles, weôre tough and strong 
Give us some time, it wonôt take long 

Chorus: 
Fly high Eagles 
Fly high Eagles 
Fly high Eagles 

We are the Eagles and we fly high 
 

We are the Eagles; weôre a western school 
We are the Eagles; we are totally cool 

We are the Eagles; weôre better than the rest 
We are the Eagles; weôll be the best 

Chorus 
 

School Traditions 
 Elgin School is rich in tradition.  Many of 
these annual events are unique to Elgin School and 
show how much students, teachers, parents, and 
the community contribute to the dynamics of a great 
school.  The following are some examples of our 
Eagle Traditions: 

¶ Rodeo Day 

¶ County Fair Projects 

¶ Science Fair 

¶ Burger Burn 

¶ Hoops for Heart Tournament 

¶ Veterans Day Celebration 

¶ Love of Reading Week 

¶ Book Fairs 

¶ Spaghetti Dinner 
 

Extracurricular Athletic Activities 
 Students are encouraged to participate in 
extracurricular activities.  However, only those stu-
dents demonstrating a satisfactory academic per-
formance may be eligible for participation.  A satis-
factory academic performance is defined as a ñCò  
average in each academic subject.  A current 
sports physical from your physician must also be 
on file.  Also, students must have some form of 
health/medical insurance.  A nominal fee for partici-
pation may be charged at the beginning of each 
extracurricular activity season.  Scholarships are 
available to help cover these fees.  Please contact 
the principal for more information and application 
materials. 
 Students and parents will be given athletic 
guidelines to sign before each sport season. 
 

Site-Based Council 
 Site-Based Council is a blending of site 
management, planning and collaborative decision-
making.  Generally speaking, individuals participat-
ing in that process are students, parents, teachers, 
classified employees, administrators, and commu-
nity members.  Their purpose in serving on Site-
Based Council is to ensure continued school im-
provement.  Members of Site-Based Council sup-
port the schoolôs mission, goals, and objectives. 

Honor Roll & Grade Scale 
Honor Roll Policy 
 An honor roll system is an additional means for 
encouraging goal setting by students and for providing 
recognition of students who have achieved those goals. 
 Honor roll is used quarterly in grades five 
through eight. The Superintendent has established the 
achievement level for honor roll as: 
     Gold Honor Roll: 4.0 GPA 
     Silver Honor Roll: 3.50-3.99 GPA 
     Bronze Honor Roll: 3.25-3.49 GPA 
 Teachers will determine each studentôs grade 
using a variety of criteria, including rubrics that are ap-
propriate to the subject area. The criteria by which a 
student will earn a grade will be discussed and handed 
out to students at the beginning of each new class or 
curriculum unit. 
        A student receiving a C in any course should not be 
eliminated from honor roll as long as that studentôs GPA 

falls within one of the 3 levels above. D's or F's on a 
report card will automatically eliminate a student from 
consideration for  the honor roll, regardless of GPA. 
 At the beginning of the academic year, all stu-
dents will be informed of the honor roll system and the 
qualifications necessary to obtain honor roll status. 
 The District will promote public recognition of 
students who have attained honor roll status by holding 
quarterly awards assemblies. 
 
Grading Policy 
A+ = 100 
A = 95.00-99.00 
A- = 94.00 
B+ = 93.00 
B = 87.00-92.00 
B- = 86.00 
C+ = 85.00 

C = 76.00-84.00 
C- = 75.00 
D+ = 74.00 
D = 69.00-73.00 
D- = 68.00 
F=67.00 and Below 



Dress Code 
 The Elgin School Dress Code Policy has 
three objectives: 
1. To give all students individuality and self-
expression in dress 

2. To give parents clear guidelines that are fair 
3. To give educators clear guidelines that are 
easy to interpret 

 This dress code applies not only for daily 
school attendance but also all other times that a 
student is engaged in a school-sponsored or 
Board approved activity. 
 The consequences for failing to adhere to 
the dress code are as follows: 
¶ FIRST OFFENSE:  Student is sent to the of-
fice to change into school-provided pants 
and/or shirt that is appropriate.    

  
¶ SECOND OFFENSE:  Student is sent to the 
office to change into school-provided pants 
and/or shirt that is appropriate. Dress Code 
Violation Form will be sent home for parent 
signature. 

 Further offenses would be considered a 
defiance of authority and would be handled ad-
ministratively on a case-by-case basis with the 
following range of consequences:  school provid-
ed apparel worn for the day, parent conference, 
in-house suspension. 
 Clothing worn must depict school-
appropriate pictures, messages, symbols, or let-
tering. There can be no depictions of sex, alco-
hol, tobacco, drugs, weapons, or obscenities. 
 

Shorts/Skirts 
 Beginning in 3rd grade shorts and skirts 
must be no shorter than mid-thigh (K-2nd grade 
shorts and skirts must at least cover underwear).  
Bike shorts, spandex, and other excessively form
-fitting shorts may not be worn unless under-
neath a dress or skirt. 
  

Shirts/Blouses/Dresses 
 All shirts, blouses, and dresses must 
have at least a 1 & 3/4ò width on the shoulders. 
Clothing may not expose any areas of the stom-
ach, side, or back.  Bra straps must not be visi-
ble from the front and cleavage must be covered 
by solid material (not sheer). 
  Boys may wear muscle shirts/tank tops/
jerseys that do not expose their sides, but not 
sleeveless tank-style undershirts.   
 
 

Pants 
 Pants must be appropriately sized for 
width and hemmed to a safe length, should not 
hinder a studentôs ability to move easily and 
safely, and must be fastened securely at the  

 

waist.  Belts must remain fastened and hold the 
pants securely.  Underwear/boxer shorts must 
not be visible. 
 Excessively form fitting leggings are not 
allowed. 
 Rips in pants may not be obscene or in 
inappropriately revealing places.   
 

Belts 
 Belts must remain fastened and conform 
to the natural waist, must be entirely looped with 
no part of the belt hanging loose. 
 

Shoes/Sunglasses/Headgear 
 Shoes must be worn at all times.  No 
backless or open-toed shoes, including flip flops 
and sandals, may be worn on campus.  Heels on 
shoes must not exceed 2-3ô and must be a 
wedge heel or boot-type heel (i.e., no spiked 
heels). 
 Sunglasses may be worn outside and 
must be removed upon entry into any building. 
 Hats may be worn on campus, but must 
be removed upon entry of any building.  Hats 
must be worn appropriately (brim facing for-
ward). 
 

Hair 
 Hair may be colored to express individual 
preference. Hair color or extreme styles may not 
be permitted if they obstruct, disrupt, or interfere 
with teaching, research, service, administrative 
or disciplinary functions, or any activity spon-
sored or approved by the Board.  
 

Other 
 Pajamas and/or slippers are limited to 
specifically planned school events and may not 
be worn on the bus. 
 Jewelry or Piercings that are a distraction 
or safety hazard to the student or others must be 
removed. 
 Tattoos must be covered while on cam-
pus and at any school event. 
 Gang-affiliated clothing, deemed such by 
local law enforcement officials, may not be worn.  
This may be subject to change depending upon 
current trends. 
 Personal Care Products such as body 
spray, makeup, hair gel, perfume, etc. need to 
be kept at home and are not allowed at school.
  
 
 

 

Dress Code  



Playground Rules 
 These are the basic rules for our playground for all students.  Play-
ground aides and administration have the final say when it comes to the 
safety of our students on the playground and may add rules as they fit. 
 
¶ No touching toads/frogs, student MUST wash hands if they do so. 
¶ Students must ask and aide before leaving the playground to use the 
restroom  

¶ There will be no play on equipment if there is standing water under the 
equipment 

¶ No twisting, turning, standing or jumping off the swings 
¶ No walking or sitting on the classroom walls 
¶ Students are not allowed to enter the classroom patio areas 
¶ No climbing on the baseball backstop, basketball hoops, soccer goals, 
or fences 

¶ No hard baseballs allowed 
¶ There will be no playing on the lower field when it is wet or icy or lined 
for games 

¶ Students are not allowed to leave the playground area to retrieve 
equipment 

¶ No inappropriate language (no swear words or ñdeadò words) 
¶ No hanging upside down or flipping from the high bars 
¶ Proper guidelines must be followed when using the fitness station 
equipment 

¶ No Bullying 
¶ No Fighting 

¶ Share the equipment 
¶ HAVE FUN! 

Playground Rules  




